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Teva – Light Account 
Step by step. 
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1- Receiving Teva interactive email 

Click on “Process order” 
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2- Register 

       - New to Ariba >> “Sign-up” to light account (free) 

       - Have already a light account or full-use account >> “Log in” 

          
The registration is only required the first time. 
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3- New to Ariba >> “Sign-up” 
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4- Confirm your email  
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5- Log-in in your LA with the credentials you have just created 
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6- Fill basic info about yourself 
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7- Access the order 
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8- Confirm the order or update line item 

You can also create a ship notice 
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9- Access the order confirmation and fill the required info 
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10- Confirm or backorder the quantity, requester will receive your order 

confirmation by email 
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11- Submit the Order confirmation  
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12- Come back to the PO, click on “done” 
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13- Finish on your light account Home page  

(Company settings: you can eg maintain up to 3 email addresses ) 
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14- Scroll down to your dashboard with the latest received PO  

(max last 31 days) 
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15 – Resend a copy of the PO to your email if needed 
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16- If you want to upgrade, click on “Learn More” 
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17 – Optional: Follow the steps to upgrade (fees may apply) 


